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Policy Purpose/IB Standard:  The school implements, communicates and regularly reviews an academic integrity policy 

that creates cultures of ethical academic practice. (0301-03) 

Culture 3.1: The school implements and reviews an academic integrity policy that makes the school’s philosophy clear 

and is aligned with IB guidelines. (0301-03-0100) 

The purpose of this document is to serve as a guide for administrators, teachers, students, and parents about what 

constitutes academic integrity. One goal of the IB is to create principled learners; this is not possible without teaching 

academic honesty at every grade level and holding all stakeholders accountable to that standard.  Since students are 

learning these principles in a rapidly changing academic landscape (particularly with the rise of AI), students might 

make mistakes in practice or in judgement. While there are consequences attached to academic dishonesty outlined 

in the document below, it is important to consider that SMMHS is a 6-12 school. Students should be allowed to make 

mistakes without fear of consequence while they are still learning. Students must be given ample opportunities to 

learn the principles, practices, and tools associated with academic integrity. Our use of academic technology like 

Turnitin.com should be used as a teaching tool rather than simply a punitive measure. As students learn and progress 

in age, the standard of accountability will progress with them. If teachers, administrators, and parents have done their 

part, students will be prepared to practice academic integrity as they engage in higher stakes assessments like the 

MYP Personal Project, the Diploma Program coursework, and throughout their post-secondary education.  

 

Culture 3.2: The school clearly describes in its academic integrity policy the rights and responsibilities of all members of 

the school community, what constitutes good practice and misconduct, and the actions that are to be taken if there are 

transgressions. (0301-03-0200) 

 

Students 

Students also have a right to know what the teacher expects for each assignment or task. Sometimes, an assignment 

or task will allow for outside contributions. Other assignments may limit the amount of help allowed from others. 

Students have a right to learn how to give credit to outside sources of information and to how to use technology that 

assists them in doing so (tools such as Turnitin, EasyBib, PurdueOWL). Students have the right to use technology that 

assists their learning on how to summarize, paraphrase, quote, and cite. Students have the right to ask questions 

about academic integrity expectations on any given assignment. 

 

Students have a responsibility to create what is called “authentic” work meaning students should turn in work that is 

honest about whose work, words, and ideas helped to create it. If it is unclear what kind of help is allowed on an 

assignment, it is the student’s responsibility to ask the teacher. For example, the teacher may ask for a list of 

websites, videos, articles, etc. that were used to help complete the assignment. Or, when completing a group project, 

the teacher may ask for a record of how much work each member of the group contributes. Being honest and genuine 

about where the ideas originated is all part of academic integrity. While there is always an opportunity for learning 

from mistakes, students have a responsibility to know and accept the consequences for academic dishonesty. 

 

Finally, students also have the right to defend themselves if they are suspected of academic malpractice. They have 

the right to submit evidence demonstrating that the academic honesty policy has not been violated. Such evidence 

may include: 

 documentation of the creation process of an assignment (to demonstrate originality) 



SMMHS Academic Integrity Policy 

 
 

Last Updated: September 12, 2023                                                                                        2 

 

 a request that a paper be submitted to Turnitin.com to verify authenticity 

 evidence that assignment expectations concerning collaboration, use of sources, etc., whether written or oral, 

were followed 

 Students have the right to have a parent sit in on any conversations with school representatives that concern 

accusations of academic dishonesty. 

 

In some situations, the teacher may require a student to redo all or a portion of an assignment or test. 

Teachers 

Teachers have the right to expect authentic work from students; however, it is the teacher’s responsibility to help 

their students learn what authentic work looks like in each subject area and for each specific task or assignment. 

Teachers should communicate specific expectations for each assignment regarding what outside sources or help from 

others the students may use. If the students are expected to use outside sources or help from others to complete 

their task, then the teacher should demonstrate how students can document the ideas and assistance of others in a 

way that allows the students to practice their documentation skills. 

Teachers also have a responsibility to teach students what kind of help is appropriate for each type of task or 

assignment. This is especially important to do considering the ease with which students can communicate and inquire 

electronically. Prior to each assignment, teachers should also address whether certain types of sources (for example, 

book summary sites, Wikipedia, parent assistance, etc.) are appropriate to consult. Teachers should be intentional 

and specific about their expectations for each assignment as well as clear about the consequences that will come 

about should any academic dishonesty be discovered. 

Administration 

Administrators have a responsibility to enforce school policies fairly and consistently. Central records should be kept 

of all academic integrity infractions. This will ensure that when a student is shown to have violated an academic 

integrity policy that the consequences will be both objective and age-appropriate. 

Administrators also have a responsibility to recognize that collaboration amongst teachers is critical to help establish 

consistent student expectations. Therefore, administrators should both promote and provide opportunities for 

teachers to collaboratively plan and reflect.  

Parents 

Parents are often the most influential person in modeling for their children what honesty and integrity look like; 

therefore, parents have the primary responsibility for encouraging students to become principled and ethical 

learners. As parents are partners in this pursuit of academic integrity, they also have the right to understand what 

type of help is appropriate for school assignments and projects. 

 

Parents have a responsibility for teaching their children a healthy level of acceptance of personal responsibility in 

their academic pursuits; therefore, parents have a right to know the expectations and consequences for academic 

misconduct. 
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Parents have the right to be notified by a teacher in all cases where a student is accused of academic malpractice 

(regardless of the intentionality or severity). Parents also have the right to attend any conversations with school 

representatives that concern accusations of academic dishonesty. 

 

Finally, as the primary influence in a student’s life, parents have a responsibility to help their child gain a balanced 

perspective on the desire to achieve, and the reality that sometimes they will miss the mark. Parents, more than 

anyone, are uniquely suited to help their children understand that honesty is always more important than perfection. 

 

Culture 3.3: The school articulates responsibilities for teaching a variety of practices related to academic integrity, and 

reflects its five fundamentals: honesty, trust, fairness, respect and responsibility. (0301-03-0300) 

 

Honesty 

Merriam-Webster defines honesty as “adherence to the facts: sincerity; fairness and straightforwardness of conduct.” 

Transparency from all stakeholders is an essential component of academic honesty. Teachers must be fair and 

straightforward about expectations regarding any given task, and students are expected to be sincere in their efforts 

to adhere to academic integrity, including honesty in situations where they have made mistakes in judgement or 

practice. 

Trust 
Teachers trust their students do their work honestly. However, when academic malpractice is suspected, it is their 
professional duty to rule out misconduct. Not all instances of misconduct will be caught by the teachers, but the onus 
lies on the student. If a student acts in an unprincipled way, the consequences may not come in the form of school 
discipline. Cheating and plagiarism have a negative impact on student learning, so if a student is suspected or accused 
of misconduct, it is important to understand and trust that the teacher is acting in the student’s best interest. It is also 
important to trust that all rules regarding academic integrity are in place for the advancement of student learning.   

Respect 
The primary concern of academic integrity is to show respect for how knowledge is created, who it is created by, and 

how others have contributed to that creation. In practicing academic integrity, students all show respect for their 

teachers and for themselves as learners. All stakeholders have the right and responsibility to respectfully address 

concerns around academic misconduct, and all parties should be treated with dignity and respect when concerns are 

raised or consequences are applied.   

Responsibility 
It is the responsibility of ALL stakeholders to become familiar with this document, and that involves a top-down 
approach to communicating and carrying out all school policies. 

 Administrators must support this document by upholding consistent and fair adherence to the policy 

 The Administration and the IB Coordinator must make this (and all other school policies) available to 
teachers, students, and parents. 

 The IB Coordinator must review these policies with teachers to ensure a schoolwide understanding of its 
application. 

 Teachers must review this document and apply these practices in their respective courses.  

 Teachers must emphasize the importance of academic integrity with their students and be transparent in 
their expectations. 
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 Students must become familiar with the school’s Academic Integrity Policy and commit to practicing honesty 
and integrity in their academic pursuits. 

 Parents must be aware of this policy by staying engaged with school communications and sources of 
information about school policies. 

Fairness 
The rules for academic misconduct are outlined in the Hamilton County Schools Code of Acceptable Behavior (HCS 
COAB). This contract is signed by students and parents at the start of each school year. While some of these 
consequences may look severe, the goal of this policy is to enforce rules fairly across the district. Because of the 
nature of academic misconduct, school officials are given latitude to apply them on a case-by-case basis, depending 
on the severity of the incident. It reads as follows: 
 
“Cheating is any act of dishonesty, deception, or unfairness in order to gain an advantage in classwork and/or tests. 
Plagiarism is the practice of taking someone else's work or ideas and passing them off as one's own” (HCS COAB). 
Highlighted portions indicate school-level policy. 
 

1st Offense:  

 Parent Contact/Conference (Required for each offense) 

 Administrator/IB Coordinator Conference with student and/or 
parent 

 Zero and/or Redo on assignment 

 DP Only—IB Coordinator Conference with teacher and student 

3rd Offense:  

 Parent Contact/Conference (Required for each offense) 

 Administrators Conference with student and/or parent 

 Multiple Detentions (4-5) or In-School Suspension (1-5 days) 

 Loss of privileges 

 Zero on assignment 

 DP Only—Academic Probation for IB courses 

2nd Offense: 

 Parent Contact/Conference (Required for each offense) 

 Administrator/IB Coordinator Conference with student and/or 
parent 

 Multiple Detentions (2-3) or Saturday School/Extended Day- 
Before or after school. (Student is allowed to attend classes during 
the regular school day) or In-School Suspension (1-2 days) 

 Zero on assignment 

 DP Only—Academic Probation for IB courses 

4th Offense: 

 Parent Contact/Conference (Required for each offense) 

 Administrator/IB Coordinator Conference with student and/or 
parent 

 Attendance/Behavioral Contract 

 In-School Suspension (3-5 days) 

 Out-of-School Suspension (1-5 days) 

 Zero on assignment 

 DP Only—Possible removal from the Diploma Programme 
 

See APPENDIX I for more specific guidance on what constitutes Academic Integrity and related infractions 

 

Culture 3.4: The school ensures that relevant support materials, resources and structures related to the academic 

integrity policy are implemented. (0301-03-0400) 

 

See APPENDIX II for related sources  

 

Culture 3.5: The school monitors and evaluates the impact of the academic integrity policy to ensure that it regularly 

informs learning and teaching across the curriculum and that school’s procedures are transparent, fair and consistent. 

(0301-03-0500) 

While all school policies are “living documents” requiring yearly review, the Academic Integrity Policy is one that 
needs more frequent revisiting in the current landscape of AI in academia. At the last review in May 2023, the 
committee made the following comments and suggestions: 
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 As a result of our discussions surrounding AI, the IB coordinator, librarian, and other interested teachers have 
attended a variety of workshops about AI in education. That learning continues to be shared. The Statement 
from the IB about ChatGPT and artificial intelligence in assessment and education really helped the school to 
be open-minded about the challenges and opportunities AI might afford both students and educators. The 
approach so far is to avoid a blanket policy on AI use, but to continue to teach the principles of academic 
integrity. 

 Other suggestions from the committee:  
 Teachers should log incidents by writing disciplinary referrals on malpractice. 
 Administrators should record these referrals in PowerSchool. 
 Teachers need a way to see patterns of behavior if students are consistently cheating or plagiarizing. This 

is especially important in our high achieving school culture where students are “competing” for a variety 
of academic honors such as honor societies, scholarships, recommendations, etc.  

 Emphasize Academic Integrity in our “on-boarding” procedures making sure new students and teachers 
know all the school policies and consequences.  

 School culture needs to be more intentional and consistent with school policy. As educators, there is a 
responsibility to know, communicate, and teach by these principles.  

 Communication on school policy waned during the pandemic. Committee agreed that it is time to need to 
get back to pre-Covid days where all stakeholders know what is expected of them.  

 

 

 

Last Revision Date May 18, 2023  

IB Programmes Coordinator Tara Tharp 

Committee Members/Contributors: J. Mastin, L. Whitney, T. Webb, S. Mitchum, K. Wade, S. Roddy 

Additional Authority All policies written for Signal Mountain Middle/High School will comply with policies established by 

the local Hamilton County Schools district and the Tennessee State Department of Education including all federal, state, 

and local laws. 

 

APPENDIX I: Specific Guidance 
 
Let’s inquire: How do I know what academic honesty looks like? 
Sometimes we hear words like plagiarism or collusion (both things you want to avoid) and we aren’t sure what they 
mean. Below are the four major categories of academic misconduct and how they may look different depending on 
the subject being studied. Note: Definitions are taken from MYP: From Principles into Practice (September 2015/ 
January 2015) 
 
Plagiarism: the representation, intentionally or unwittingly, of the ideas, words or work of another person without 
proper, clear and explicit acknowledgment. Plagiarism is a word that basically means that you aren’t honest about 
where and how you used the ideas or words of another person as part of your own project or assignment. Here’s 
what plagiarism might look like (keep in mind that your teacher may define plagiarism more specifically that this list, 
in which case you should go by his or her definition): 

 You paraphrased (put someone else’s words into your own words) but you didn’t acknowledge the source. 

 You copied words, phrases, or whole paragraphs from someone else and didn’t use quotation marks or other 
required formatting to show that those are not your words. 

 You purchased or downloaded a paper or essay that you didn’t write and turned it in as your own work. 

https://www.ibo.org/news/news-about-the-ib/statement-from-the-ib-about-chatgpt-and-artificial-intelligence-in-assessment-and-education/
https://www.ibo.org/news/news-about-the-ib/statement-from-the-ib-about-chatgpt-and-artificial-intelligence-in-assessment-and-education/
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 In the arts, you copied or closely imitated another work of art, piece of music, stage blocking, set design, 
costume design, film plot, script, cinematography sound effect, etc. without acknowledging the original.   

 You included a third-party map, photograph, data, or graph in your work without documenting the source. 
 

Collusion: supporting academic misconduct by another student, as in allowing one’s work to be copied or submitted 
for assessment by another. Collusion basically means that you cooperated with someone else in order to gain an 
unfair advantage on an assignment or task. Here’s what collusion might look like: 

 You copied someone else’s assignment or problem solution (especially in math or science) and turned it in 
without saying you received help or copied. 

 You received or shared information about a test, quiz or exam in a way that was not authorized by the 
teacher/examiner. 

 You impersonate another student or know that another student is impersonating you when completing 
electronic or online work (including tests and papers). 

 You gave another student your completed work so they could copy it or otherwise gain an unfair advantage 
(does not usually apply to class notes, but always ask first!) 

 You complete an assignment collaboratively without being specifically told by the teacher that it’s okay to 
work with partners on the assignment (again, always ask first!) 

 
Duplication of work: the presentation of the same work for different assessment components. What this basically 
means is that you shouldn’t turn in the same work for more than one assessment. 
 
Unfair advantages and misconduct: any other behaviour that gives an unfair advantage to a student or that affects 
the results of another student (falsifying data, misconduct during an examination, creating spurious reflections). 
Examples of unfair advantages and misconduct (other than those already stated) might include: 

 You use a calculator on an assignment or test that isn’t approved by the teacher or that has 
information/programs that haven’t been pre-approved. 

 You learn a student, teacher, or administrator’s password and use or attempt to use it to log in without their 
knowledge (this is also very likely a felony level computer crime). 

 You share a person’s private information, such as passwords or grades, with other students-whether directly 
or indirectly (i.e. social media post). 

 You use a cell phone, wearable tech, or other electronic device to complete an assignment in class without 
getting approval from the teacher. 

 You consult sources that are not permitted for use in completing an assignment, project or other assessment. 
For example, you use Google translate to complete a Language Acquisition assignment when your teacher has 
not approved its use. 

 

 

APPENDIX II: Resources  
 
EasyBib EasyBib is a citation generator that is very useful for citing online sources since it can gather some needed 
information from the URL. However, it is important that you know how to find the publication information in the 
source you are citing so that you can fill in the blanks appropriately. It doesn’t do ALL of the thinking for you, so be 
cautious. 
 

https://www.easybib.com/mla/source
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MLA Style Center The Modern Language Association is the chosen style format for SMMHS. It is the style we teach 
through English Language Arts, and this style can be used across disciplines. Some math and science teachers will 
instruct students on how to use APA which is used more in the STEM fields, but MLA is the first form we teach. 
 
PurdueOWL Purdue University’s Online Writing Lab is one of the most comprehensive and user friendly sites for 
students to find the most up-to-date rules and examples for citing sources, formatting papers, and creating 
bibliographies. 
 
SMMHS Learning Center Mrs. Patton is a great resource for academic help. She can also find other students willing to 
tutor in a variety of academic areas. 
 
SMMHS Media Center Remember that we have so many resources available through The Compass Media Center. See 
Ms. Wade for help anytime! 
 
 

 

https://style.mla.org/
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
https://smmhs.hcde.org/about_us/learning_center__funded_by_MEF
https://sites.google.com/hcde.org/smmhs-compass/home

